What is an Extended Abstract? 

An extended abstract is not simply a long abstract. An extended abstract should contain references, comparisons to related work, proofs of key theorems and other details expected in a research paper but not in an abstract. 

An extended abstract is a research paper whose ideas and significance can be understood in less than an hour. Writing an extended abstract can be more demanding than writing a research paper. 

Some things that can be omitted from an extended abstract: future work, details of proofs or implementation that should seem plausible to reviewers, ramifications not relevant to the key ideas of the abstract. 
EXTENDED ABSTRACT INSTRUCTIONS AND SAMPLE:
A. Author(*) and B. Author(**)

(*) Department of Chemical Engineering

The University of Michigan, Ann Arbor, Michigan 48109-2125

(**)Department of Mechanical Engineering

The University of Iowa, Iowa City, IA 52242-1527

Presented at the 14th International Coating Science and Technology Symposium,

 September 7-10, 2008, Marina del Rey, California

The final abstract length should not exceed 4 pages in length. The first page of the final extended abstract must contain: (1) the presentation title; (2) names and contact information of the authors, with the presenter’s name underlined; and (3) name of symposium and accompanying footnote as shown on this page. The extended abstract is converted to PDF format. 

The final abstract is to be prepared using the following format:

· Abstract will be printed in black & white only

· Double space abstract.

· Page Setup for 8 ½” x 11” Letter with Portrait Orientation..

·  Use 1” margins.

· For Microsoft Word, use Times New Roman with font size between 10 pt. and 12 pt.

· DO NOT number pages as this will be done when the proceedings is published.

· Embed all fonts in the final PDF file,.

· Tables and illustrations must be clear and inserted in the abstract in the appropriate locations.

The Extended Abstract should be organized as given below :
(i) Title of the Extended Abstract (centre alignment, upper case, font size 14, bold)
(ii) Name(s) and Address(es) of the Author(s) (centre alignment, title case, font size 12, names alone bold)
(iii) Introduction (about 100 words)
(iv) Materials and Methods (about 250 words
(v) Results and Conclusions (about 600 words including tables and illustrations)
(vi) References (about 50 words)

Content of the extended abstract

The extended abstract should contain no abstract. The introduction should include the scope of the problem and state the objectives of the work presented. Next, the materials and methods should be explained briefly. The results and discussion section should occupy the main portion of the extended abstract. Restrict the use of grey scales. Afterwards, conclusions should be stated, followed by acknowledgements (if any) and references.

Lay-out and style

Page set-up

Use A4 paper with top and bottom margins of 2.54 cm (1 inch) and left and right margins of 3.17 cm (1.25 inches). Do not include page numbers or any other page header or footer. Footnotes are not allowed.

Font

Times New Roman.

Paragraph formats

Paragraph formats are easily applied by selecting a paragraph and choosing a paragraph style from the paragraph format list box (Figure 1). Avoid using empty lines between paragraphs or before and after headings. Most needed blank space is incorporated in the styles.


[image: image1.wmf]paragraph format list box


Figure 1: Indication of the paragraph format list box in the MS Word user interface.

Title

The title is typed in bold, 14pt (use paragraph format 'Title'). Do not capitalise words in the title except the first word of the title or proper nouns. Between title and authors list there is a blank line (incorporated in the Title style).

Authors

The authors are listed in one paragraph in 12pt (use paragraph format 'authors'). Put initials first (see example above). Use superscripted numbering if authors have different affiliation.

Affiliation

Affiliation and e-mail address are in 9pt (use paragraph format 'address'). Different affiliations are put in separate paragraphs and numbered with the superscripted numbers used in the authors list. If no e-mail address is available, add a fax-number.

Body text

In the remaining sections of the extended abstract, headings are formatted according to their ranking with paragraph formats 'Heading1' and 'Heading2' (see Table 1). One additional level, namely 'Heading3', is allowed but should be used sparingly. Text paragraphs are justified at both left and right margins and in 11pt (use paragraph format 'Body text'). 

Table 1: Formatting used in heading paragraph formats.

	Format name
	Font size
	Font style
	Blanc space

	
	
	
	before
	after

	Heading 1
	12 pt
	Bold
	12 pt
	3 pt

	Heading 2
	12 pt
	Italic
	6 pt
	3 pt

	Heading 3
	12 pt
	Standard
	6 pt
	0 pt


Tables

Tables should be numbered independently of figures and have a table heading above (use paragraph format 'tablehead'). Only horizontal lines should be used for the tables. The text should include references to all tables. 

Figures

Illustrations and figures should be incorporated in the document at the appropriate place. Illustrations and figures should be in black and white only (no colours will be printed in the proceedings). They are numbered and have a figure caption under the figure (use paragraph format 'figcaps'). Make sure the size of lettering within the figure is big enough. The text should include references to all figures. 

Formulae

Formulae should be typewritten (use, e.g., Microsoft Equation Editor). Subscripts and superscripts should be clear. Give the meaning of all symbols immediately after the equation in which they are first used. Equations should be numbered sequentially at the right-hand side in parentheses. In general only equations explicitly referred to in the text need to be numbered.

References

All publications cited in the text should be presented in alphabetical order on author’s names, and chronologically per author, in a list of references following the text of the manuscript. The manuscript should be carefully checked to ensure that the spelling of author’s names and dates are exactly the same in the text as in the list. Use paragraph format 'reference' which has a hanging indent and font size 9pt. 

Work accepted for publication but not yet published should be referred to as “in press”. References concerning unpublished data and “personal communications” should not be cited in the reference list but may be mentioned in the text.

Examples are Dufossé et al. (2001) for periodicals, Savy and Dufossé (2002) for edited conference proceedings, Mac Dougall (2002) for books and Van Impe et al. (2001) for multi-author books.
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Available at: http://www.iscst.org/Guidelines_ExtendedAbstracts_08.doc, http://www.sigplan.org/conferences/author-info/pughadvice.html, http://www.iaa-cornouaille.net/pf2004/titres/Instructions_for_authors.doc
_1084272032.doc
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